Instructions to Candidates =& 4k 841

General Instruction—f& /B %1

1.

Good conduct, silence and absolute honesty are essential on the part of every candidate taking the
test/examination. Students who misbehave or act maliciously in such a way that they upset the conduct of the
test/examination will risk mark penalty or disqualification from the subject test/examination. Students
disqualified for cheating or attempted cheating will be given zero mark for the paper(s)/subject(s) and be
punished with a demerit point / a major demerit.
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Candidates must follow invigilators’ instructions during the test/examination or conduct marks will be
deducted.
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Any candidate absent from the test/examination due to sickness should produce a medical certificate on his/her
return to school.
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No supplementary test/examination will be conducted for candidates who have been absent from or have failed
in the test/examination.
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In the event of the suspension of school due to adverse conditions, such as tropical cyclone, the
test/examination scheduled to be held on that day will be postponed and arrangements for these
tests/examinations will be announced later. Tests/Examinations will, however, resume according to the
original test/examination timetable when the school re-opens.
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Before the Start of Test/ExaminationHllEs/ 2% = BH45H]

6.

Candidates are advised to arrive at the test/examination centre at least 10 minutes before the start of the
test/examination.
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Candidates must occupy the seat assigned to you in accordance with the seat number stated on the seating plan
posted in the test/examination centre.
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Candidates must bring to the test/examination centre your own stationery (e.g. blue or black ball pens for
conventional papers, HB pencils for MC papers etc.). Stationery will not be supplied at centres. If you bring a
pencil case/box with you, you must place the stationery on your desk and put the pencil case/box under your
chair.
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You must put your personal belongings in a small bag that can be properly closed with a zip/buckle etc.
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a. The bag must be properly closed.
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b. The bag must be placed under your chair or in an area assigned by the invigilators.
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If you have not brought a bag that can be securely closed, the invigilators will ask you to take your personal
belongings to the front of the examination room.
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10.

11.

12.

13.

14.

15.

a. Electronic calculators, including programmable calculators, may be used in any examination sessions
(other than Chinese Language and English Language) provided that the calculators are battery-powered,
silent in operation, with no print-out or graphic/word-display facilities and do not use dot-matrix
technology in the main display.
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b. The calculators must have been pad-printed with the ‘H.K.E.A.A. APPROVED’ or ‘HK.E.A.
APPROVED?’ label. If the label on your calculator has faded with time, you should have it pad-printed
again before the test/examination. Candidates bringing a calculator without the required label to the
examination will risk a mark penalty.
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¢. You must not write anything on the calculators. Otherwise, you will be subject to a mark penalty or may
even be given a zero mark for the paper(s)/subject(s) and be punished with a demerit point/ a major
demerit.
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d. You are required to remove the calculator cover/jacket and place it inside your bag or under your chair

during the test/examination.
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If unauthorised articles such as books, dictionaries, revision notes in written/electronic form, question papers
from previous test/examination session(s) and any electronic devices are found on your desk or in the drawer of
your desk, in your pockets or on your body after the invigilator has announced the distribution of question
papers, you will receive a mark penalty or may even be given zero mark for the paper(s)/subject(s) and be
punished with a demerit point / a major demerit.
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If you are found to have any electronic device switched on during a test/an examination, you will be subject to
a mark penalty and be punished with a demerit point.
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You are strongly advised not to bring your mobile phone to the test/examination centre. If you have a mobile
phone with you, it must be turned off (including the alarm function) and put under your chair in a position
clearly visible to the invigilators. You are also advised to take out the battery from your mobile phone to ensure
that no sound will be emitted because of the alarm function. If the alarm of your mobile phone rings during the
test/examination, you will receive a mark penalty and be punished with a demerit point.
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Candidates are not allowed to leave the test/examination/revision centres until the end of the
test/examination/revision session.
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Materials provided by the school for test/examination purposes should not be taken away without the
permission of the invigilators.
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Distribution of Test/Examination Materials}Jk & 0B/ st Ak}

16.

When you receive your question paper, check the front cover to ensure that it is the correct paper for that
examination session. If you are in doubt, ask an invigilator.
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17. You must not turn over the pages of the question paper/reading passage/data file when checking the front cover
unless the question-answer book is inserted inside, and must not start working until you are instructed to do so.
Otherwise, you will receive a mark penalty.
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18. You should write your Name, Class, Class Number or/and mark the appropriate boxes for the above

information ONLY AFTER the announcement of the start of the test/examination.
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During the Test/Examination [ {17
19. Candidates must follow the instructions on the question paper when answering questions, otherwise
test/examination marks may be deducted. Unless otherwise stated on the question papers, you are advised to
use a blue or black pen to write the answers for conventional papers.
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a.  When marking on the multiple choice answer sheet, candidates should use a HB pencil.
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b. Fillin all information at the top of the answer sheet (Subject, Name, Date, Level, Class, Class Number) and
blacken the appropriate boxes. Please ignore “Student Number” and “Subject Code”.
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¢. Candidates should mark the class number in 3 digits, such as “007” for class number 7 and “028” for class
number 28.
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## HSubject # ZName 8 #Date
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d. To mark a box, candidates should blacken the entire space. Wrong markings must be completely erased
with an eraser.  Correction fluid cannot be used.
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21. The rough-work sheets supplied in a test / an examination will be collected separately at the end of the test/
examination by the invigilators but they will NOT be marked.
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22. If you have to go to the toilet during the test/examination, you must raise your hand to summon an invigilator.
The invigilator will ask you to complete the information by yourself. Fill in the particular form with your name,
your class, your class no., the time you leave the assessment centre and the time you return to the centre.
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23. When the ‘Time is up’ announcement is made, make sure that you stop working immediately. After the ‘Time is
up’ announcement, You are not allowed to hold any stationery or work on your answer books, or to use an
eraser or to fill in question numbers, etc.. If you do so, the invigilators may assume that you are trying to
change/add an answer, and this will lead to a mark penalty.
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